IOU Exam Center Requirements
Terms & Conditions
Firstly, we would like to thank the organization for acting as an IOU exam center, an essential
service in order to provide resources to seek authentic Islamic knowledge at an academic level
on a scale never seen before. May Allah show us all the fruits of these efforts in this life and in
the next.
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An IOU exam center should be an Islamic institution run by Muslims for Muslims
ie. a masjid, Islamic school/university, Islamic community center, Islamic
professional institution or the office of a Muslim business would also be
appropriate if they have a good reputation.
The center should arrange with the students on which days and at which times
(during the exam period) they will be able to accommodate the students each
semester- this is something that we cannot do on behalf of the center/students
due to the ‘world wide’ nature of our university.
students who do not adhere to the timetable given, by you the center, can be
turned away.
students have to register their exam center ‘choice’ with us from their student log
in ID, we then send out the list of students to the centers about 2 weeks prior to
the exams, the center should only accept students who are on the list.
the centers environment should be quite and conducive to taking exams.
The IOU exam center should provide a proctor with a working knowledge of the
Internet to monitor the students continuously during the exams, the proctor should
be an Islamically reliable member of the center/community.
During the exams it is essential ( and a condition ) that the proctor should be
present at all times and must ensure that the student does not open any window
other than the one in which they will do the exam.
It is the center/proctors responsibility to ensure that the students are not given the
passwords to open the exams at any time even after the exams.
The center/proctor should inform the IOU centers management of any problems/
issues faced during the exams.
The center should inform the IOU centers management of any updates/changes to
their centers information ie email id changes, telephone number changes or
proctor detail updates and so on.

●

When the dates of the exams becomes apparent IOU will let the center know and
the center should inform the IOU centers management if they will be unavailable,
for whatever reason, that particular semester which will allow the IOU centers
management to show the center as ‘unavailable’ that particular semester saving
unnecessary communications to the center.

For your information, please see below a brief list of how the 'exam center' system works from
the students log in 
 student checks the 'approved centers' list to see if there is a center near to them
 if there is they should contact you, the center, directly themselves to check
a) if the center is available that particular semester
b) to arrange on which days and at which times, during the exam period, the center can
accommodate them
( this is something we cannot do on behalf of the students due to the 'world wide' nature of
our university )
c) if the center has a computer they can use or if they must bring their lap top
d) if the center has Internet connection or if they should use their own 3G
e) if the center charges a fee or not, and if so how much
 only after they have done the above they then register their 'exam center choice' with us from
their student log in.
 from our records you the center will be automatically mailed (about 2 weeks prior to the exams
starting) with a list of the students who registered your center as their 'choice' with us.
(inshaAllah this will ensure that you are fully informed of the students who will attend their exams
at your center both from the communication between yourselves and the students, and from our
records)
 only students who are on the list sent from IOU should be allowed to attend at your center.
 2 or 3 days before the exams begin the passwords and full instructions are mailed to the
center/ proctor email id's ( students must not have access to these at any time ).

ﻣﺘﻄﻠﺒﺎﺕ ﺍﻟﺠﺎﻣﻌﺔ ﺍﻹﺳﻼﻣﻴﺔ ﻋﻠﻰ ﺍﻹﻧﺘﺮﻧﺖ ﻣﻦ ﻣﺮﺍﻛﺰ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ
ﺍﻟﺸﺮﻭﻁ ﻭﺍﻷﺣﻜﺎﻡ
ﻧﺸﻜﺮﻛﻢ ﻣﻨﻈﻤﺘﻜﻢ ﺑﺼﻔﺘﻬﺎ ﻣﺮﻛﺰ ﻻﺧﺘﺒﺎﺭﺍﺕ ﺍﻟﺠﺎﻣﻌﺔ ﺍﻹﺳﻼﻣﻴﺔ ﻋﻠﻰ ﺍﻹﻧﺘﺮﻧﺖ ،ﻭﻫﺬﻩ ﺧﺪﻣﺔ ﺃﺳﺎﺳﻴﺔ ﺍﻟﺘﻲ ﺗﺘﻴﺢ
ﻟﻨﺎ ﻓﺮﺻﺔ ﺗﻮﻓﻴﺮ ﻣﻮﺍﺭﺩ ﻃﻠﺐ ﺍﻟﻌﻠﻢ ﻋﻠﻰ ﺍﻟﻤﺴﺘﻮﻯ ﺍﻷﻛﺎﺩﻳﻤﻲ ﺍﻟﻐﻴﺮ ﺍﻟﻤﺴﺒﻮﻕ .ﻭﻧﺴﺄﻝ ﺍﷲ ﺃﻥ ُﻳﺭﻳﻨﺎ ﺛﻤﺮﺍﺕ ﻫﺬﻩ
ﺍﻟﺠﻬﻮﺩ ﻓﻲ ﺍﻟﺪﻧﻴﺎ ﻭﺍﻵﺧﺮﺓ
ﻳﻤﻜﻦ ﻷﻱ ﻣﻦ ﺍﻟﻤﺆﺳﺴﺔ ﺍﻹﺳﻼﻣﻴﺔ ﺍﻟﺘﻲ ﻳﺪﻳﺮﻫﺎ ﺍﻟﻤﺴﻠﻤﻮﻥ ﻟﻠﻤﺴﻠﻤﻴﻦ ﻛﻤﺴﺠﺪ ،ﺃﻭ ﻣﺪﺭﺳﺔ ﺃﺳﻼﻣﻴﺔ ،ﺃﻭ
∙
ﺟﺎﻣﻌﺔ ﺇﺳﻼﻣﻴﺔ ،ﻣﺮﻛﺰ ﺍﺟﺘﻤﺎﻋﻲ ﺇﺳﻼﻣﻲ ،ﺃﻭ ﻣﺆﺳﺴﺔ ﻣﻬﻨﻴﺔ ﺇﺳﻼﻣﻴﺔ ،ﺃﻭ ﻣﻜﺘﺐ ﻣﻦ ﻣﺆﺳﺴﺔ ﺗﺠﺎﺭﻳﺔ ﻟﻤﺴﻠﻢ ﺃﻥ
ﻳﻜﻮﻥ ﻣﺮﻛﺰ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﻟﻠﺠﺎﻣﻌﺔ .ﻭﻳﻨﺒﻐﻲ ﺃﻥ ﻳﻜﻮﻥ ﻟﻤﺮﻛﺰ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺳﻤﻌﺔ ﻃﻴﺒﺔ.
ﻋﻠﻰ ﺍﻟﻤﺮﻛﺰ ﺃﻥ ﻳﺤﺪﺩ ﺍﻷﻳﺎﻡ ﺍﻟﺘﻲ ﻳﻤﻜﻦ ﻟﻠﻄﻠﺒﺔ ﺃﻥ ﻳﻘﺪﻣﻮﺍ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺧﻼﻝ ﺍﻟﻔﺘﺮﺓ ﺍﻟﻤﺤﺪﺩﺓ ﻓﻲ ﻛﻞ
∙
ً
ﻓﺼﻞ ،ﻭﻳﺘﻌﺬﺭ ﻗﻴﺎﻣﻨﺎ ﺑﺬﻟﻚ ﻧﻈﺮﺍ ﺇﻟﻰ ﺃﻥ ﺍﻟﺠﺎﻣﻌﺔ ﺗﻌﻤﻞ ﻓﻲ ﺟﻤﻴﻊ ﺃﻧﺤﺎء ﺍﻟﻌﺎﻟﻢ ﻓﻤﻦ ﺍﻟﻤﺴﺘﺤﻴﻞ ﺃﻥ ﺗﺤﺪﺩ ﺍﻷﻳﺎﻡ
ﺑﺎﺳﻢ ﺍﻟﻤﺮﺍﻛﺰ.
ﻭﻟﻠﻤﺮﻛﺰ ﺣﻖ ﻣﻨﻊ ﺍﻟﻄﻼﺏ ﺍﻟﺬﻳﻦ ﻻ ﻳﻠﺘﺰﻣﻮﻥ ﺑﺠﺪﻭﻝ ﺍﻟﻤﻮﺍﻋﻴﺪ ﺍﻟﺘﻲ ﻳﻀﻌﻬﺎ ﺍﻟﻤﺮﻛﺰ ﻣﻦ ﺗﻘﺪﻳﻢ ﺍﻻﻣﺘﺤﺎﻥ.
∙
ﻋﻠﻰ ﺍﻟﻄﻼﺏ ﺗﺴﺠﻴﻞ ﺍﻟﻤﺮﻛﺰ ﺍﻟﺬﻱ ﻳﺮﻳﺪﻭﻥ ﺗﻘﺪﻳﻢ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﻓﻴﻪ ﻓﻲ ﻣﻮﻗﻊ ﺍﻟﺠﺎﻣﻌﺔ ،ﻭﺳﻮﻑ ﻧﺮﺳﻞ
∙
ﻗﺎﺋﻤﺔ ﺃﺳﻤﺎء ﺍﻟﻄﻼﺏ ﺍﻟﻤﺴﺠﻠﻴﻦ ﻓﻲ ﺍﻟﻤﺮﺍﻛﺰ ﺣﻮﺍﻟﻲ ﺃﺳﺒﻮﻋﻴﻦ ﻗﺒﻞ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ .ﻭﻋﻠﻰ ﻣﺮﺍﻛﺰ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺍﻟﺘﺄﻛﺪ
ﻣﻦ ﺃﻧﻪ ﻻ ﻳﺪﺧﻞ ﻓﻲ ﻗﺎﻋﺔ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺇﻟﻰ ﻃﺎﻟﺐ ﻣﺴﺠﻞ ﻟﺘﻘﺪﻳﻢ ﺍﻻﻣﺘﺤﺎﻥ ﻓﻲ ﺍﻟﻤﺮﻛﺰ ﺍﻟﻤﻌﻴﻦ.
ً
ﻳﺠﺐ ﺃﻥ ﻳﺘﻮﻓﺮ ﻓﻲ ﻣﺮﻛﺰ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺍﻟﻈﺮﻭﻑ ﺍﻟﻤﻨﺎﺳﺒﺔ ﻟﺘﻘﺪﻳﻢ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺑﺤﻴﺚ ﻳﻜﻮﻥ ﻫﺎﺩﺋﺎ ﻟﻴﺲ
∙
ﻓﻴﻪ ﺍﻟﻀﻮﺿﺎء ﻭﻣﺎ ﺇﻟﻰ ﺫﻟﻚ.
ﻋﻠﻰ ﻣﺮﻛﺰ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺗﻌﻴﻴﻦ ﻣﺮﺍﻗﺐ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺍﻟﻌﺎﺭﻑ ﺑﺎﻹﻧﺘﺮﻧﺖ ﺣﺘﻰ ﻳﻘﻮﻡ ﺑﺎﻟﺘﺸﺮﻳﻒ ﻋﻠﻰ
∙
ﺍﻟﻄﻠﺒﺔ ﺑﺸﻜﻞ ﻣﺴﺘﻤﺮ ﺧﻼﻝ ﻓﺘﺮﺓ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ .ﻭﻳﺠﺐ ﺃﻥ ﻳﻜﻮﻥ ﺍﻟﻤﺮﺍﻗﺐ ﺷﺨﺼﻴﺔ ﺇﺳﻼﻣﻴﺔ ﻣﻮﺛﻮﻕ ﻣﻦ
ﺍﻟﻤﺠﺘﻤﻊ .ﻭﻳﺠﺐ ﺃﻥ ﻳﻜﻮﻥ ﺍﻟﻤﺮﺍﻗﺐ ﻣﻮﺟﻮﺩ ﻓﻲ ﺟﻤﻴﻊ ﺍﻷﻭﻗﺎﺕ ﺧﻼﻝ ﻓﺘﺮﺓ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﻟﻴﻘﻮﻡ ﺑﻤﻬﻤﺔ ﺍﻟﻤﺮﺍﻗﺒﺔ
ﻭﺍﻟﺘﺄﻛﺪ ﻣﻦ ﺃﻥ ﺍﻟﻄﺎﻟﺐ ﻻ ﻳﻔﺘﺢ ﺃﻱ ﺍﻟﻨﺎﻓﺬﺓ ﺇﻻ ﺍﻟﺘﻲ ﺗﻮﺍﺟﻬﻪ ﻣﺒﺎﺷﺮﺓ.
ﺇﻧﻪ ﻣﻦ ﻣﺴﺆﻭﻟﻴﺎﺕ ﺍﻟﻤﺮﺍﻗﺒﻴﻦ ﻭﺍﻟﻤﺮﺍﻛﺰ ﺍﻟﺘﺄﻛﺪ ﻣﻦ ﺃﻥ ﺍﻟﻄﻼﺏ ﻻ ُﻳﻋﻄﻮﻥ ﻛﻠﻤﺎﺕ ﺍﻟﺴﺮ
∙
ﻟﻔﺘﺢ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﻓﻲ ﺃﻱ ﻭﻗﺖ ﻭﻟﻮ ﺑﻌﺪ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ.
ﻋﻠﻰ ﺍﻟﻤﺮﺍﻗﺐ ﺃﻭ ﺍﻟﻤﺮﻛﺰ ﺇﺑﻼﻍ ﻣﺪﻳﺮﺓ ﺍﻟﻤﺮﺍﻛﺰ ﻓﻲ ﺍﻟﺠﺎﻣﻌﺔ ﺑﺄﻱ ﻣﺸﻜﻠﺔ ﺗﻈﻬﺮ ﺧﻼﻝ
∙
ﻓﺘﺮﺓ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ.
ﻋﻠﻰ ﺍﻟﻤﺮﺍﻛﺰ ﺇﺑﻼﻍ ﻣﺪﻳﺮﺓ ﺍﻟﻤﺮﺍﻛﺰ ﻓﻲ ﺍﻟﺠﺎﻣﻌﺔ ﻓﻴﻤﺎ ﻳﺘﻌﻠﻖ ﺑﺄﻱ ﺗﺤﺪﻳﺚ ﺃﻭ ﺗﻐﻴﻴﺮ ﻓﻲ
∙
ﺑﻴﺎﻧﺎﺕ ﺍﻟﻤﺮﻛﺰ ﻣﺜﻞ ﺗﻐﻴﻴﺮ ﻋﻨﻮﺍﻥ ﺍﻟﺒﺮﻳﺪ ﺍﻹﻟﻜﺘﺮﻭﻧﻲ ،ﻭﺃﺭﻗﺎﻡ ﺍﻟﻬﻮﺍﺗﻒ ،ﻭﺑﻴﺎﻧﺎﺕ ﺍﻟﻤﺮﺍﻗﺐ ﻭﻣﺎ ﺇﻟﻰ
ﺫﻟﻚ.
ﻭﺇﺫﺍ ﺗﻢ ﻗﺮﺑﺖ ﺃﻳﺎﻡ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺳﻮﻑ ﺗﺒﻠﻎ ﺍﻟﺠﺎﻣﻌﺔ ﺍﻟﻤﺮﻛﺰ ﺑﺬﻟﻚ ،ﻭﺗﻮﻓﻴﺮﺍً ﻟﻠﻮﻗﺖ
∙

ﻭﺗﻘﻠﻴﻞ ﻣﻦ ﺍﻟﻤﺮﺍﺳﻼﺕ ﻳﺠﺐ ﻋﻠﻰ ﺍﻟﻤﺮﻛﺰ ﺇﺫﺍ ﻟﻢ ﻳﺴﺘﻄﻊ ﺑﺎﻟﻘﻴﺎﻡ ﺑﻤﻬﻤﺔ ﺍﻟﻤﺮﺍﻗﺒﺔ ﻓﻲ ﻓﺼﻞ ﻣﻌﻴﻨﺔ ﻷﻱ
ﺳﺒﺐ ﻣﻦ ﺍﻷﺳﺒﺎﺏ ﺇﺑﻼﻍ ﺍﻟﺠﺎﻣﻌﺔ ﺣﺘﻰ ﺗﻌﻠﻦ ﺫﻟﻚ ﻟﻠﻄﻠﺒﺔ ﻭﻳﻌﻠﻤﻮﺍ ﺃﻥ ﺍﻟﻤﺮﻛﺰ ﻏﻴﺮ ﻗﺎﺩﺭ ﻟﻠﻘﻴﺎﻡ
ﺑﺎﻟﻤﺮﺍﻗﺒﺔ ﻓﻲ ﺍﻟﻔﺼﻞ ﺍﻟﻤﻌﻴﻦ ﻟﻜﻲ ﻻ ﻳﺴﺠﻠﻮﺍ ﻟﺘﻘﺪﻳﻢ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﻓﻴﻪ.

ﻟﻠﻤﻌﻠﻮﻣﻴﺔ ﺍﻗﺮﺃﻭﺍ ﻣﺎ ﻳﻠﻲ ﻟﺘﻌﺮﻓﻮﺍ ﻛﻴﻒ ﻳﻌﻤﻞ ﻧﻈﺎﻡ ﻣﺮﻛﺰ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺑﺪﺃً ﻣﻦ ﺗﺴﺠﻴﻞ
ﺩﺧﻮﻝ ﺍﻟﻄﺎﻟﺐ
ﺍﻟﻄﺎﻟﺐ ﻳﺒﺤﺚ ﻓﻲ ﻗﺎﺋﻤﺔ ﻣﺮﺍﻛﺰ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺍﻟﻤﻌﺘﻤﺪﺓ ﻟﻴﺮﻯ ﻓﻴﻤﺎ ﺇﺫﺍ ﻛﺎﻥ ﻳﻮﺟﺪ ﻣﺮﻛﺰ
ﻗﺮﻳﺐ ﻣﻨﻪ
ﻭﺇﺫﺍ ﻛﺎﻥ ﺍﻟﻤﺰﻛﺰ ﻣﻮﺟﻮﺩﺍً ﻓﻌﻠﻰ ﺍﻟﻄﺎﻟﺐ ﺍﻻﺗﺼﺎﻝ ﺑﻜﻢ ﻣﺒﺎﺷﺮﺓ ﻟﻠﺘﺄﻛﺪ
ﺃﻓﻴﻤﺎ ﺇﺫﺍ ﻛﺎﻥ ﺍﻟﻤﺮﻛﺰ ﺳﻴﻘﻮﻡ ﺑﻤﺮﺍﻗﺒﺔ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﻓﻲ ﺫﻟﻚ ﺍﻟﻔﺼﻞ ﺍﻟﺪﺭﺍﺳﻲ ﺍﻟﻤﻌﻴﻦ
ﺏﻟﺘﺤﺪﻳﺪ ﺍﻷﻳﺎﻡ ﻭﺍﻷﻭﻗﺎﺕ ﺍﻟﻤﻨﺎﺳﺒﺔ ﻟﺘﻘﺪﻳﻢ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ،ﻭﺍﻟﺠﺎﻣﻌﺔ ﻻ ﺗﺴﺘﻄﻴﻊ ﺗﺤﺪﻳﺪ
ﺍﻷﻳﺎﻡ ﻭﺍﻷﻭﻗﺎﺕ ﺍﻟﻤﻨﺎﺳﺒﺔ ﻟﺘﻘﺪﻳﻢ ﺍﻻﻣﺘﺤﺎﻧﺎﺕ ﺑﺎﺳﻢ ﺍﻟﻄﻠﺒﺔ ﻧﻈﺮﺍً ﺇﻟﻰ ﺃﻥ ﺍﻟﺠﺎﻣﻌﺔ ﻟﻬﺎ
ﺍﻟﻄﻼﺏ ﻓﻲ ﺟﻤﻴﻊ ﺃﻧﺤﺎء ﺍﻟﻌﺎﻟﻢ.
ﺝﻳﻤﻜﻦ ﻟﻠﻄﻠﺒﺔ ﺍﺳﺘﺨﺪﺍﻡ ﺍﻟﺤﺎﺳﻮﺏ ﺍﻟﺨﺎﺻﺔ ﺑﺎﻟﻤﺮﻛﺰ ﻭﻳﺠﻮﺯ ﻟﻬﻢ ﺇﺣﻀﺎﺭ ﺃﺟﻬﺰﺗﻬﻢ ﺃﻱ
ﺍﻟﺤﺎﺳﻮﺏ ﺍﻟﻤﺤﻤﻮﻝ.
ﻩﻳﻤﻜﻦ ﻟﻠﻄﺎﻟﺐ ﺍﻻﺳﺘﻔﺎﺩﺓ ﻣﻦ ﺧﺪﻣﺎﺕ ﺍﻹﻧﺘﺮﻧﺖ ﺍﻟﺨﺎﺻﺔ ﺑﺎﻟﻤﺮﻛﺰ ﺃﻭ ﺍﺳﺘﻌﻤﺎﻝ ﻧﻈﺎﻡ
 3Gﺍﻟﺨﺎﺹ ﺑﻬﻢ.
ﻭﻫﻞ ﺍﻟﻤﺮﻛﺰ ﻳﻄﻠﺐ ﺭﺳﻮﻣًﺎ ،ﻭﺇﺫﺍ ﻛﺎﻥ ﺍﻷﻣﺮ ﻛﺬﻟﻚ ﻓﻜﻢ ﻫﻲ؟

